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INTRODUCTION 

This information has been provided to help you through your examinations. It is your 
responsibility to read the information carefully to ensure you understand what is expected 
of you. A copy of this document can be found on the school website along with other exam 
information. 

If you cannot find the information you need or if you need further guidance, please ask the 
Exams Officer Mrs Leigh, your teacher, form tutor or the senior teacher with responsibly for 
exams Mr Doyle.. 

If you experience any difficulties during the examination period such as illness, injury, 
personal problems or a bereavement you MUST inform a member of school staff so we 
can help, support and advise  

BEFORE THE EXAM 

Your timetable 

You will have received a personalised timetable. The information on this timetable is 
important, it will tell you when your exams will take place. It will also show the name which 
will appear on your certificate.  

It is important that you keep your timetable in a safe place at home. Make sure that your 
parents and family are aware of the dates and time of your exams. 

Exam Location 

Your exams will mainly take place in either the Main Hall, Arts Hall or M34. Sometimes other 
different rooms maybe used, these arrangements and locations will be notified on the 
seating plan. You must know your exam location and seat number before going to your 
exam. This information can be found on the examination notice board. 

Focus Sessions 

Each exam is preceded with a focus session buy either your teacher or a teacher in that 
subject. Ensure you arrive at this venue as this will provided you with important last minute 
reminders for the exam. The focus session will start promptly at 8:45am and 1:15pm. 

Arrival time 

You must make sure you arrive outside the exam room no later than 08:55am for morning 
sessions and 1:25pm for afternoon sessions. All exams must start within the JCQ published 
times. Any student that is late must be reported to the awarding body and there is a 
possibility that your paper will not be accepted. If you know you are going to be late due to 
circumstances beyond your control please notify the school office as soon as possible.  



Prohibited Items 

All belongings including coats, hats, scarves need to be at the rear of the examination room, 
and NO mobile phones, smart watches, watches, Fitbit or any other electronic device 
allowed with you in the exam hall. All these items must be placed in the plastic wallet 
provided and handed to the invigilator before the exam starts. Failure to do so may 
considered to be malpractice.  

Please remember the awarding body will be notified if anyone is found with any prohibited 
items on them, whether they were intended to be used or not. The awarding body may 
decide to disqualify you not only from that paper but the whole subject qualification and 
even possibly form all your GCSE subjects 

Please line up in your seating plan rows and you will be called into the exam hall when the 
invigilators are ready to receive you. 

If you are absent from the exam 

You must attend your exams at the stated time on your timetable. GCSE dates are set 
nationally by the awarding bodies. If you miss your exam you cannot sit it on another day. If 
you miss your exam through illness you must give us evidence from your doctor. If you miss 
your exam by no fault of your own you must give us a written explanation by your 
Parent/Carer. We will apply for special consideration to the awarding body who will then 
decide if they will give you an estimated grade.  

Toilet/Illness 

Please make sure you go to the toilet before every exam You will not be allowed out of the 
exam hall within the first hour of the exam. You will only be allowed to the toilet if it is 
absolutely necessary, please raise your hand and an invigilator will escort you to the toilet. 
Extra time for toilet breaks will be at the discretion of the examinations officer in liaison 
with the SENDCo. Anyone with a medical condition should report this in advance so 
arrangements can be made. If you are unwell on the day of the exam and are unable to 
attend your exam, please let the school office know as soon as possible. If you are feeling 
unwell during your exam please raise your hand, if you need to leave the exam hall you 
must be escorted by an invigilator. If you leave the exam hall un-escorted, you will not be 
allowed to return 

  



Examination Prayer 

As we gather in the examination room before instruction are issued we have a moment of 
reflection and calm as we say the following prayer.  

Dear Lord, as I take this exam, I thank you that my value 
Is not based on my performance, but on your great love for me. 

Come into my heart so that we can walk through this time together. 

Help me, not only with this test, but the many tests of life that are sure to come my way. 

As I take this exam, bring back to my mind everything I studied 
and be gracious with what I have overlooked. 

Help me to remain focused and calm, confident in the facts and in my ability, 
and firm in the knowledge that no matter what happens today you are there with me. 

Amen 

DURING THE EXAM 

Conduct 

You must enter the exam hall in silence and remain silent until you have finished your exam 
and have left the exam hall.  

You must not speak to or communicate in any way with other students, this includes 
laughing at or turning around to attract another student’s attention, tapping your desk, 
moving excessively on your seat; this list is not exhaustive. All of these count as potential 
cheating and will be reported to the examination board(s).  

Full school uniform must be worn to every exam. 

Do not write or deface any seating plans, notices or name cards. If you finish your exam 
early you will not be allowed to go. Make sure you have checked through your paper 
carefully then sit quietly as other students will still be working.  

 

Examination Papers 

Examination papers will already be on your desk when you arrive. Please do not touch the 
paper until you are told to do so.  

The invigilator will read out or play the instructions and notices. Please listen to these very 
carefully as there may be an amendment to your exam.  



There will also be instructions and advice written on the front page of your exam papers. 
Make sure you read them as these will give you further instructions specific to this exam 
paper.  

You will be asked to complete your own details on the front of your answer booklets. Make 
sure you write you name, candidate number and centre number clearly in the correct boxes 
provided. You may also be required to sign the front page of the paper. You will find your 
candidate number on your desk card and your centre number will be clearly displayed in the 
exam room.  

You must write your answers in the designated areas of the answer booklets. Any rough 
work or workings out must also be done in the answer booklet; any work you do not want 
the examiner to mark must be neatly crossed through. We are not allowed to give you any 
separate sheets for rough work.  

If the paper is a multiple choice paper rough work may be done on the question paper.  

Do not write comments, draw graffiti, doodle or deface your exam papers in any way, the 
awarding body may reject your paper.  

If you think there may be an error on the exam paper or you have any concerns about the 
paper you must raise your hand and inform the invigilator. Continue on to the next question 
while the invigilator investigates by contacting the Exams Officer. 

Invigilators are not allowed to explain a question or the meaning of words to you.  

Fire/Intruder Alarm 

 If an alarm sounds, please stop working, remain seated, silent and wait for instructions 
from the invigilator. 

AT THE END OF THE EXAM 

The invigilator will tell you when you have five minutes left of your exam.  

When your time is up the invigilator will tell you to stop writing. At this point you must put 
down your pen or pencil and remain silent. You will still be under examination conditions. 
Any disruption will be reported to the exam boards.  

Make sure your details are clearly written on your answer booklets and any other booklets 
you may have used.  

The invigilator will collect your paper and tell you when you may leave the exam room. 
Please remain silent until you are away from the exam room as some students may still be 
working. 

 

 

 



AFTER THE EXAMS 

Once all your exams are finished you must still be available until Wednesday 29th June 2022. 
This is the day all the awarding bodies have put aside as a contingency day in case an exam 
cannot be sat or is severely disrupted because of a major emergency. After this date you are 
free to enjoy your summer. 

 

RESULTS DAY GCSE Thursday 25th August 2022 

 

Your results will be available from 09:00am in the Main Hall.  

Results cannot be given over the phone.  

Results can be posted to you if you leave a stamped address envelope with the exams office. 
Results can be picked up by a third party but we must have your written permission, and the 
third party must bring along ID with them.  

Enquiries about results 

You will be given information with your results on how to make an enquiry about your 
result. School staff will also be on hand to give you advice on how to make an enquiry 
should you wish to do so. 

The school may decide to make an enquiry on your behalf. 

In all cases you must sign a consent form and the application must be made before the 
awarding body deadline.  

Certificates 

We aim to invite you to collect your certificates at a Celebration of Achievement evening to 
be held in December 2022. Should you not be able to attend the evening your certificate will 
be available for collection from the exams office. Your certificates can be collected by a third 
party but we MUST have your written permission and the third party must bring ID with 
them. All certificates  collected in this manner must be signed for. 

 

Key Contacts 

If you have any queries of concerns, please contact school on 01744 678112. 

Mrs Yvonne Leigh - Examinations Officer   yvonne.leigh@staugs.org.uk 

Mr Andrew Doyle – Assistant Headteacher    andrew.doyle@staugs.org.uk 
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 Morning – 9:00am start 

 
 Afternoon – 1:30 start 

 Title Duration  Title Duration 
 Religious Studies P1 

 
 

1h 45 Monday 16th 
May 

Computer Science P1 1h 30 

      
 Biology P1 

 
 

1h 15 Tuesday 17th 
May 

  

      
 English Language P1 

 
 

1h 45 Wednesday 
18th May 

  

      
 History P1 

 
 

1h 15 Thursday 19th 
May 

Drama 1h 45 

      
 Mathematics P1 

 
 

1h 30 Friday 20th 
May 

Business Studies P1 2h 
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 Morning – 9:00am start 

 
 Afternoon – 1:30 start 

 Title Duration  Title Duration 
 Geography P1 

 
 

1h 30 Monday 23rd 
May 

  

      
  

 
 

 Tuesday 24th 
May 

Sports Studies 1h 

      
 English Literature P1 

 
 

1h 40 Wednesday 
25th May 

  

      
 Spanish P1, P3 

 
 

1h 15 Thursday 26th 
May 

Religious Studies P2 1hr 45 

      
 Chemistry P1 

 
 

1h 35 Friday 27th 
May 

Computer Science P2 1hr 30 
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 Morning – 9:00am start 
 

 Afternoon – 1:30 start 

 Title Duration  Title Duration 
  

 
 Monday 6th 

June 
 
 
 

 

      
 Mathematics P2 

 
 

1h 30 Tuesday 7th 
June 

Geography P2 1h 15 

      
 English Literature P2 

 
 

1h 45 Wednesday 
8th June 

  

      
 History P3 

 
 

1h 20 Thursday 9th 
June 

Physics P1 1h 15 

      
 English Language P2 

 
 

1h 45 Friday 10th 
June 
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 Morning – 9:00am start 
 

 Afternoon – 1:30 start 

 Title Duration  Title Duration 
 Mathematics P3 

 
 

1h 30 Monday 13th 
June 

Business Studies P2 
 
 

1h 30 

      
 Geography P3 

 
 

1h Tuesday 14th 
June 

  

      
 Biology P2 

 
 

1h 15 Wednesday 
15th June 

Design Technology 2h 

      
 History P2 

 
 

55 mins Thursday 16th 
June 

  

      
 Spanish P4 

 
 

1h 20 Friday 17th 
June 

Polish Listening/Reading 1h 45 
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 Title Duration  Title Duration 
 Chemistry P2 

 
 

1h 15 Monday 20th 
June 

Food & Nutrition 
 
 

1h 45 

      
  

 
 

 Tuesday 21st 
June 

  

      
 Music 

 
 

1h 15 Wednesday 
23rd June 

  

      
 Physics P2 

 
 

1h 15 Thursday 24th 
June 

  

       
   

 
 

 Friday 25th 
June 
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 Title Duration  Title Duration 
 Polish Writing 

 
1h 20 Monday 27th 

June 
 
 
 

 

      
  

END OF EXAMINATIONS 
 

      
  

 
    

      
 

 

 


